
NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number:  N1-263-14-003 

Some items in this schedule are either obsolete or have been superseded by new 
NARA approved records schedules. This information is accurate as of: 1/9/2023 

ACTIVE ITEMS 
These items, unless subsequently superseded, may be used by the agency to  
disposition records. It is the responsibility of the user to verify the items are still  
active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 
The remaining items on this schedule may no longer be used to disposition records. 
They are superseded, obsolete, filing instructions, non-records, or were lined off and  
not approved at the time of scheduling. References to more recent schedules are 
provided as a courtesy. Some items listed here may have been previously annotated  
on the schedule itself. 

Item 3-13b was superseded by DAA-0263-2022-0004, item 0001 
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Public Use V•slon 

ONCIASSIFIED 

CIA (RG 263) Flexible RCS . Tempaary 3 Vear Series 

(U) Fle•lble Recordl Conlml Schad ule 
(U) s Year Rmnttan 

(U) Bllftln)und: , 
(U) P• the raqul11tments of 36 Cade rl Federal Reaulatlan s (CFR) SUbctla pter B, the Cantral lntelll1ence .tcency (O A or Aiency) Is raquestlna 
that the National Archlues and Re00rds Administration (NARA) 1Vant records disposition authority to Record Group 263 for Its Flexlble Records 
Control Schedule (RCS). lhe Flexible RCS streamlines CIA's exlsttrw disposition authorities by all1r1ln1 tD business functions and conmHdatlnl 
Identical or similar retention pertads. lhe Aulble RCS also lncorpcrates new functions or updated descrtptlon.s, as apprapriatl!. C.A Is 
requesting new disposition authorities for the Items In the Flexible RCS. which will be Implemented at a future dateaft• racel\iin1 approval from 
NARA. 

(U) Serles: Tempera ry 3 Vear (3) 

(U) Dlspockion Instructions: lEMPORARV " FOR DISPOSITION INSTRlJCTlONS, SEE EAOI ITEM LISTED IN 11-tE ATTAOiED SCHEDULE. 

(U) APpllc1Uon of Dllpmltioft tnstrucdcn: The disposition Instructions for the 3 Vear Series a pp,V tD recordt.eeplns copies aavered by the 
subsequent Items. The disposition Instructions do notappfv to duplicate or reference copies, which may be destroyed when no tonier needed 
or obsolete. Dep111dent upon the type of record, records will be cutoff at either the end of the calendar ,ear or fiscal year unless otherwise 
Indicated. Unless a specif it medium for a specific series Is •identified In the description, all Items In this schedule are to be considered media 
neutral (9.1., paper, electronic, or other formats). 

UNCLASSI FIED 



Publlc Use Version UNCLASSIFIED 
CIA (RG 263) RCS Temporary 3 Year Serles 

ltam Description 

3-1 Commun1attan1 llacardl 
3-la Technical and Scientific Test Data. 

Disposition: Destroy after 3 years or when no longer needed whichever is ,aoner 

w oPen Source C:.ntw (OSC) llallOf'ds 
J.la Requirements for Monitoring records, Records amtalnlng lists of requirements for monitoring open source, multi-formatforelgn broadcasts. 

Disposition: Destroy af ll!r 3 years 

1-3 tunan R•IICIUftlal RellOf'ds 
3•3a Vacancy notice records. 

Disposition: Destroy after 3 years or when no lonaer needed whichevt1r is ,ooner 

3-3b Applicant records. 
Disposition: Destroy after 3 years 

J.3C Informal notes and worksheets of the career Service and Sub-Group Boards and Panels. 
Disposition: Destroy after 3 years ar when no longer needf.!d, whichever Is ,ooner. 

J.3d Performance Improvement Plans. 
Disposition: Destroy 3 years after employee separation. 

3-le General and De pendent Casualty Records. 
Disposition: Destroy 3 years after ca• cfosure. 

3-3f Medical DisabUity Retirement Request records. 
Disposition: Destroy 3 years after ca• closure. 

M lnfonnatlan Cantftll llam7ds 
3~ Media Production Records. 

Documentation and other materials associated with the dewlopment of media products. 
Disposition: Destroy after 3 years or when no longer needed whichever Is ,ooner 

3-S Information Mlnilaement llamn:11 
3-5a Par tion Markins Waiver records, Record cos,{ of A111ncy approved waivers to the porUon marking requirement fer classified documents. 

Disposition: Destroy after 3 years or when no lonpr n~d/obsolete whichever Is longer 
3-Sb Foreign retations of the US. (FRUSl manuxript records. Correspondence with the Department of Stale relating to the review of manuxripts In the FRUS 

series. 
DlsPosition: DestroY 3 vears after manuxriPt finalized. 

UNCLASStRED Ap11 18, 2019 



Publlc Use Version UNCLASStFI ED 
CIA (RG 263) RCS Temporary 3 Vear Serles 

M lntel1'lance Colllctlan and OperatlDnal Records 

3-6a Intelligence Requirement Processing Records. Requirements levied on the various intelligenc11:ollectorsthroughout the Intelligence D>mmunity. 
Disposltian: Destrc,v after 3 years 

3-6b Technical Input Data Records, 
Disposition: Destroy after 3 years 

3-6c Foreign map source records. 
Disposition: Destroy after 3 years or when entity Is no lonpr providing maps whichever Is lon19r 

3-6d Operational Interest records: 
-Information relating to Individuals of interest. 
-carespondence from U S. governmentlmilltiUV entities on their actwities. 
Disposition : Destroy no sooner than 3 years but no later than 10 ii rmr no Interest, 

3-6e Arms Control Inspection - Support Files 
Disposition: Destroy no sooner than 3 years but not later than 30 years after the report date. 

J.7 Uailon Racard1 

3-7a Analytic: Outreach records. Information on professional contacts for the purpme of developing expertise and attainin1 unclassified insights. 
Disposition: Destroy 3 years after contact ended or when no lonpr needed. whh:hever Is later. 

3-7b Foreign Gifll and Declarations records. Correspondence and reports relatin1to foreign sifts and declarations pre•nted toAsency personnel. Includes 
annual notlflc ation, by statute, to the De par tman tof State that publishes a 11st in the Federal Register of all foreign sifts received. 
Disposition: Destrav no sooner than 3 year,\ but not later than 10 years after notification of git raaipt. 

... L.qbtla, space Mid Mllntetance (Include• ecaul pment and stares) 

3•8a Test Ewluation Data Records. 
Disposition: Destrav no latllrthan 3 years after eq11 lpment dlspoted or when no longer needed. 

3-lb Technical Services Field Support Records, 
Disposition: Destroyafter3 years. ' ,., Medlc:al Racards 

3-9a Narcotic 108 rec:ards. Uied to record the Neelpt and expenditure of al prexribed narcotic drugs. 
Disposition: Dastrav no sooner than 3 years, but not later than 10 years. 

J.10 ltw pee tor General Reports 

3-l0a Office of Inspector General reports and surveys, Component caple1 of rePorts and related correspondence. 
Disposition: Dastrc,v after 3 years or when no longer needed whithever is sooner 

UNCLASStFIED Aprll 1& 2019 



Publlc Use version 
CIA (RG 263) RCS Temporary 3 Vear Serles 

UNClAS'SIFIED 

S-11 1Pot1afl 
3-lla 

!Routine Pa&ters. Posters relating to routine events and subjects comman to most agencies, lnduding health and safety education procrams. Includes 

po5ter production materials 
Disposition : DestroY after 3 years or when no lonpr needed whichever is sooner 

5-U s.curllY llltcords 

3-121 coMSEC Security Su ppart Records. 

Disposition: DestroY after 3 vears 

l-12b EnVironmental and Safety Staff Installation records. 
Disposition: Destroy 3 years after fa cillty clo•s or when no lonpr needed whichever is soon• 

3 .12c 
Security clearance for limltad access records. Name checks, ll!curity reliability determinations and short term approuals for limited (less than one year for 

each clearance request) access to Agency facllttlemr classUled Information. 

Disposition: Destroy after 3 years or after last action whichever is longer 

3-12d 
Extemal attorney support records. Information on external attameys cleared for u• on classified ,:,roJects. 

Disposition: Destroy3 years after clearance Is canceled. 

3-128 
Badge records. Records on employees, Federal Protectn Officers, and visltor•no-esa>rt ~ntractors who have been Issued badgas. 
Disposition: Destroy3 years after employee •parated or when no longer needed whichever Is sooner 

3-121 
Cryptographic Inventory Records, Records include inventories. documents for accountability, transfer and destruction of cryptographic 

materials/equipment. .3~ 
Disposition: Destroy no sooner than 3 years, but not latllr tha¢years after materiaVequipment is destroyed. 

3-12& 
The financial Dbtlosure Form (FDF) records. Financial Dbclosure Farms are required by Executive Order 12968. 

Disposition: Destroy 3 years after employee or contractor Jeparatlon. 

1-11 i1Trllnllll Rlllords 
3 -131 

Language program records. Includes employeesenrolled In languap programs. 

Disposition:' DestroY 3 years after training completion 

3-13b 
Student evaluation and administrative records. Related to mission-related training. Destroy 3 years after cutoff. NOTE: excludes those records 
covered by GRS 2.6 as well as N1-263-12-01 , item P6 (permanent CIA training records). [addition requested under NARA flexible scheduling 

Quidance by aQency ARO, 12/18/2020- SACl 
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